Guidelines for filling out the Application Form

Page 1: Fill in your name AND name of institution
Page 3: Fill in your name, name of institution and address of institution (you
will receive a letter from your Agency as a receipt when they have received
you application).
Page 4: Fill in form (details about yourself).
Page 5: Do not fill in Item 15 - fill in the rest of this page
Page 6: Fill in this page. Item 19 (whether you have received any
scholarship or support form the EU earlier); Item 20: work experience and
educational qualifications. 
Page 7: Fill in this page. 
3. Type of Training activity: General in-service training course

4. See Course information on website and flyer. Use any of these two addresses: http://www.migrationhistory.com/comenius/index.php?section=events&id=22
http://www.migrationhistory.com/inservice/index.php
7. Languages are English and German (with simultaneous English translation).
Page 8: Fill in this page and detail how the course will be useful for you
Page 9: Fill in this page about reporting and evaluation. There will be a
written evaluation (Questionnaire) carried out by all participants at the end of the course; all participants will also have a Diploma stating course content.
Page 10: Drop this (only to be used for language courses)
Page 11: Give budget information. You state what the travel cost will be from your home place to the course venue (Oldenburg) and back (airport in Hamburg or Bremen). Add 100 EUR in transport cost to/from the city of Oldenburg). 
Course fee is divided into Subsistence/Accommodation: 750 EUR and Course Fee of 540 EUR - a total of 1290 EUR (See Comenius-Grundtvig Course Catalogue. Your National Agency will then support you financially (not 100%) based upon
your budget.
Page 12: You sign this statement (that the information provided by you is
correct).
Page 13: To be signed by headmaster or any other legal representative of
your institution

